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PPrreesseennttaattiioonn  SSkkiillllss  
CCooddee::  CT90-700 DDuurraattiioonn::  1 day 

SSeerriieess::  Communications PPrriiccee  $290 plus GST 

FFuunnddaammeennttaallss  ooff  pprreesseennttaattiioonn  
Effective presentations 
Planning a presentation 

AAuuddiieennccee  aannaallyyssiiss  aanndd  

ssuuppppoorrttiinngg  mmaatteerriiaall
Audience analysis 
Supporting materials 

BBuuiillddiinngg  pprreesseennttaattiioonnss
Build presentations 
Develop an introduction 
Organize the body of the presentation 
Effective conclusion 

PPrreesseennttaattiioonn  mmeecchhaanniiccss
Visual aids 

PPrreesseennttaattiioonn  pprroocceessss
Extemporaneous speaking 
Preparation for speaking 
Deliver a presentation 
Nonverbal communication 

QQuueessttiioonn--aanndd--aannsswweerr  sseessssiioonn
Handle questions effectively 
Handle challenging questions 

FFuunnddaammeennttaallss  ooff  ppeerrssuuaassiioonn
Understand persuasion 
Organize a persuasive presentation 
Methods of persuasion 

BByy  ccoommpplleettiinngg  tthhiiss  ccoouurrssee,,  ppaarrttiicciippaannttss  wwiillll  lleeaarrnn  hhooww  ttoo::    

Identify and use effective presentations, use different types of presentations,
plan a presentation, and determine primary and secondary objectives.
Analyze the audience, determine the supporting material, and learn about different 
types of supporting material.
Build a presentation, develop an introduction, capture the audience attention, 
organize the body of the presentation, use transitions, and conclude the 
presentation.
Incorporate visual aids, understand the types of visual aids, display, and create 
visual aids.
Use a presentation process, prepare before speaking in a presentation, deliver a 
presentation, and use nonverbal communication aids.  
Handle the questions effectively, approach the question-and-answer session, 
responsibilities during a session, and handle challenging questions.  
Persuade a presentation, understand the goals of persuasion, organize a 
persuasive presentation, and use the methods of persuasion.

PPrreerreeqquuiissiitteess:: None 


